OPHC DIABETES TEAM – MEETING MINUTES
DATE:   

Attendance:
      Member A ______ Member B ______   Member C ______   Member D _______ Member E ________ 

Member F ________ Member G ___________ Member H __________ Member I __________
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	DISCUSSION
	FOLLOW-UP / ACTION

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


�This is a way to take attendance and to document who was present or absent for the meeting.


�The minutes form serves as a running tickler and agenda for the next meeting - the issues on the left hand column are the topics for the next meeting - these change over time.  This allows Ocean Park to track what it is doing without an issue getting dropped. 








