Template for Team Meeting Minutes


Meeting Title [Example:  EIM Annex Clinical Microsystem Meeting]

Date and Time [Example:  Tuesday, May 26, 2009, 12:15-1 p.m.]

Present:

Absent:
Old Business:

Pet Peeve (if any): 

Next meeting date and time: e.g., June 16 and June 30, 12:15 - 1 p.m.

